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AddrTEs Reply To
Baresu of Supplies and Accounts
And Refer To

NAVY DEPARTMENT
BURBAU OF SUPPLIES AND ACCOUNTS
WASHIRGTON 25, D. Ce

22 Jemanry 19LT

The General Stock Division, Bureaw &€ 3upplies and E&wmﬂtﬁ, is
estadlished as the central clsering house in the Navy Departsent far
purchase ordsis from the CI0. In order to handle these purchame
orders in a wmiforn mammer with a modemum of security, the fellowing
special procadires will be adhered to.

{1) Swimit all purchage orders addressed is
Tollows:
mmﬁ.uf::f mwaraapali&sam Accowrts

m 23}; Dy Ce

Ravy mmm
(Attn, Mr. Dougherty)
(2) Number purchase orders with prefix *xg#

{3) msure that sach purchase order includes only
e categary of supplies,

(i) Purnish Busandi (Code AP) (Dfdr. A.B. Johnson)
witien msmorandys agresing to accept charges
Wilied ﬁthms:h suppart of a receipted copy of
the igvolce as mroof of delivary.
B. The Qeneral Stock Division wills
{1) Sereem for availability in steck,

(2) I2 mterial is confrolled ly other Waﬁ,
dvtain release from cogaizant Duresu,

{3) iIssue order to¢ stocking activity in form
outlined in enclosure,

(b} File purchase orders in confidential locker,
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